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The School
Located just off the St. Johns River in Orange 
Park, Florida, St. Johns Country Day School is an 
independent, private day school serving students from 
age 3 through Grade 12. With about 500 students 
from all around Jacksonville and surrounding counties 
together on one campus, our “just-right” size helps 
create the right learning environment for students to 
discover themselves, become engaged and engaging 
citizens, and prepare for fulfilling and dynamic futures.

St. Johns has always been a “college prep” school, 
from its very inception in 1953, when just having 
college in mind was innovative. These days, nearly 
every secondary school prepares students for college, 
so what differentiates St. Johns from “the rest?” 
Many things, certainly, but above all its our future-
facing curriculum that prepares students not just for 
college, but for life. We hear it again and again from 
our graduates—when they got to college they not 
only “survived,” they thrived. They had the skills they 
needed to excel in their coursework, understood self-
leadership and motivation, and managed campus life 
with aplomb.

College Prep, Redefined.

Our Mission
St. Johns Country Day 
School’s mission is 
to provide a superior 
college preparatory 
program with an 
innovative curriculum 
that stresses academic 
accomplishment, 
artistic excellence, and 
athletic competition 
in a supportive 
environment that 
develop students who 
seek solutions, accept 
responsibility, and 
create collaboration.



The Position
The Director of Development reports to the Head of School and is responsible 
for the Office of Development and its day to day operations, staff, and processes. 
The director works closely with the Head of School and members of the Board of 
Trustees to establish funding strategies, goals, and objectives for the school.  This 
position is 12-months and starts on July 1, 2021.

Responsibilities:
Lead all aspects of school fundraising, including prospect research, cultivation, 
solicitation, for:

 ◆ Annual Fund

 ◆ Gala and Auction

 ◆ Capital Campaigns

 ◆ Major Gifts

 ◆ Identify, cultivate, solicit, and steward major gift donors
 ◆ Oversee the coordination of all major gift solicitations
 ◆ Coordinate with the Head of School on a yearly plan
 ◆ Create and direct a 5-year development plan



A St. Johns Education
While the mission of St. Johns Country Day School remains very much the same 
as when our School was founded in 1953, education and the School itself are 
changing rapidly. We know that graduates of tomorrow need a whole host of skills 
and experiences that didn’t exist nearly seventy years ago. That’s why St. Johns is 
redefining the college preparatory experience, helping students cultivate the skills 
they need to be prepared for the colleges of today and the 21st century workforce 
beyond.  

St. Johns’ goal is to develop students who:

Seek Solutions. A St. Johns student is one who actively seeks out answers and 
solutions to problems, both in and out of the classroom. Not content to sit and be 
passively spoon-fed information, a St. Johns student seeks active engagement with 
the content, collaborators, their own education, and their future.  

Accept Responsibility. A St. Johns student accepts responsibility not just for the 
work at hand but also for their role in school, in their communities, and as a global 
citizen.  

Create Collaboration. A St. Johns student knows that some solutions require a 
collaborative approach. They are readily able to identify the various skills and 
perspectives a particular problem requires and they don’t hesitate to pull together 
the right group of collaborators to get to work on it, comfortable working with 
groups and understanding their role within the group. 



Desired Qualifications
St. Johns Country Day School seeks  
candidates who:

 ◆ Have a bachelor’s degree, master’s preferred, and 
five years experience, preferably in an independent 
school, in fundraising leadership with superior 
management and supervisory skills.

 ◆ Show a proven ability to strategize, structure, and 
implement development efforts.

 ◆ Have experience with donor software

 ◆ Understand the culture of Jacksonville, Florida

 ◆ Implement proactive approach to problem solving

 ◆ Are flexible team players with a sense of humor

Students & Faculty
 ◆ Our rich, diverse curriculum 

and talented, caring faculty 
attract families from Orange 
Park, Clay County, and 
around the Jacksonville area.

 ◆ About 500 students from 
age 3 through Grade 12 make 
up St. Johns’ student body.

 ◆ 68 faculty members serve 
in all three divisions, and 
St. Johns boasts a student 
faculty ratio of 12:1.



St. Johns Country Day School
3100 Doctors Lake Drive
Orange Park, FL 32073

sjcds.net  •  (904) 264-9572

Submit resume and cover letter to hkennedy@sjcds.net.
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